Handbook -Your Child's First Days at Kindergarten 

The new experience of the Kindergarten may seem wonderful or a little overwhelming to your child. Your child may discover companions to play with or alternatively, may be overwhelmed by the loud voices and movement of other children. Do not worry if your child takes a little time to settle in, as this is quite normal. Children will vary in their reactions and behaviour, so plan to be able to stay with your child as long as the teacher feels is necessary. 

The friendship of other children will teach your child to be a friend and to learn to share and take turns; attributes essential if your child is to feel at ease in a kindergarten group. Children will learn together how to adapt behaviour to suit different situations and personalities and ultimately enriching their ideas and extending their knowledge. 

The Induction Process 

At the beginning of the year we have small group admission, gradually increasing, for the 3 year old and 4 year old groups, which we believe is essential to help the children settle properly into kindergarten. This enables the children to become accustomed to their environment. Whilst in small groups, the children can gradually get to know other children and adjust to the kindergarten routine as well as give staff a chance to get to know the children. An interview/discussion group will be conducted at the commencement of term. This will enable the teacher to verbally go through day to day information about the kindergarten, to answer any questions you may have, and to check your details on the enclosed enrolment form which we ask you to bring along completed. This visit will also serve as an initial introduction for your child to the kindergarten and to meet some other children from their group. 
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What we do at Kindergarten 

The Kindergarten program is designed to help develop the children's social, language, physical, emotional and intellectual skills. We believe that children learn by experience and they are encouraged to explore a variety of developmental and curriculum areas. Over the year, they will develop knowledge, skills and attitudes. These will lay down the foundations for later formal learning and life. 

At Kindergarten we have some routines to help the children to feel secure. These routines include inside and outside times, a bathroom time, a snack time, and group times, where the children have the opportunity to participate in games, discussions, drama, puppetry, music, stories etc. 

The Teachers' plan a fortnightly program based on the children's interests and needs covering all areas of development, a copy of which is on display. Your Teacher also keeps a child portfolio and is happy to discuss your child's progress with you. 

The Department of Education and Early Childhood Development grants our license under the Children's Services Act (1996) and Regulations (1998) and requires that we comply with these documents therefore you can be assured of a high quality of standards being met at your kindergarten. 

What to Wear 

Please dress your child in clothes that are comfortable to play and climb in and easily managed at the toilet. Although we do provide smocks, the children will be doing messy activities, so please avoid dressing your child in clothes you don't want spoiled. Please put some spare clothes in your child's bag. 

Shoes need non-slip soles with fasteners that your child can manage. We do not allow thongs as these are dangerous whilst running and climbing. During wet winter months, gumboots will help keep your child's feet drier than thin shoes or runners. T-shirts, windcheaters & hats are printed with the kindergarten logo and available for purchase from the kindergarten. 

Sun Protection

We do request that on days where the UV index is expected to rise above 3 that you take the time to cover your child in 30+ sunscreen. It is also recommended by the Cancer Council of Victoria that your child wear sun glasses which will protect their eyes from the suns dangerous ultraviolet radiation as well as a hat that protect their face, back of the neck, eyes and ears. Broad-brimmed, bucket or legionnaire-style hats provide the best protection from UV radiation, providing the brim is wide enough. Baseball or peaked caps and sun visors are not recommended as they leave the ears and the back of the neck exposed.

What to Bring 
• For the long day sessions in the 4-year-old group each child requires a small; cot size, blanket, a sheet and small pillow/cushion, in a named carry bag for ease of storage. 

Red Group: Tuesday 

Blue Group: Thursday 

• At snack time each child brings a piece of fruit or vegetable to be shared with all the children and they also bring a labeled drink of water. 

• A kinder bag containing a complete change of clothes. 

• A sun hat is required for outdoor play during Term 1 & 4 as we are a 'Sunsmart' approved kinder. Sunscreen is to be applied to your child prior to arrival for the session and we reserve the right to reapply if required unless notified otherwise. See OPK Policy on Sun Protection. 

• A warm hat & coat for outdoor play during term 2 & 3. 

Behaviour Management 

The behaviour management approach adopted by those working and interacting with children at this centre focuses on encouragement and positive reinforcement of appropriate behaviour . 

Discipline is based on mutual respect, rights and responsibilities. Children need to establish socially acceptable behavioural patterns and the manner in which this is achieved is important to the child's well being. The following procedures are used in guiding the children's behaviour in this centre but please refer to OPK policy for further information: 

• Limits are designed to protect the safety of children and adults and to assist young children towards self-control and self-discipline. Clear, verbal and physical direction of what is acceptable is essential whilst conveying effective limits to children. 

• Redirection of children to another activity if their play is unproductive. 

• Children are held responsible for their behaviour and given appropriate choices and then allowed to accept the consequences of their behaviour. 

• Children are encouraged to express their feelings and emotions and express themselves verbally rather than physical unacceptable behaviour. 

• Positive behaviour is praised to reinforce. 

• Follow through with instructions and consequences to be consistent. 

Absences 

If your child is to be absent for any reason, please telephone at least fifteen minutes before the session on 9589 3300 

Birthdays 

We are happy to celebrate your child's birthday at kindergarten. Parents are welcome to bring in a small gift for every child eg. stickers, balloons, bubbles, pencils. Due to the food safety practices and responsible practices for children with allergies we strongly advice that parents don't bring in food for birthday celebrations. 

Inclusion Support 

All children enrolled in the kindergarten will have the opportunity to experience the preschool program regardless of their mobility, expressive and/or receptive communication, social behaviour, safe behaviour, fine motor skills, vision, hearing, self care and cognitive skills as we realise that all children will learn in different ways and at different rates. The kindergarten will, subject to funding, provide appropriate programs in consultation with parents to encourage children to maximise their full potential. See OPK Policy on Inclusion of Children with Additional Needs. 

Communication 

The Teachers and Committee will use various modes of communication: 

• Check your child's pigeon hole and shelf daily for notices and finished work. 

• Glance over the notice board regularly for any new notices. 

• Read every newsletter and note dates in diary. 

• Speak to Teachers at a mutually appropriate time an. 

• Parent / Teacher interviews will be conducted through the year to discuss your child's educational progress – Funded preschool program only 

Insurance 

Whilst at kindergarten the children are covered by Public Risk Insurance. The Kindergarten's liability in respect of claims is limited to the extent of the coverage. The policy does not cover ordinary medical and dental expenses or ambulance services therefore you are advised to ensure that your children are adequately covered within your family policies. 

Behind the Scenes 

At Olive Phillips kindergarten we welcome the involvement of parents/guardians in all aspects of the service delivery and management. This can be active involvement in the Committee, support at working bees or involvement in the children's program. The only way to keep fees to a minimum is by economising on expensive labour costs; your help is therefore essential. 

The Parent Committee 

Olive Phillips Kindergarten is run by a committee of management comprising of the parents of children attending the centre. This management team is elected at the Annual General Meeting. As parents, the committee members naturally have the welfare of the Kindergarten close to their hearts and devote a considerable amount of time and energy to the Kindergarten on a completely voluntary basis. Any contribution you can make is welcomed. 

Parent Help during Sessions 

A duty roster is compiled each term for parents to assist in most sessions. This is a great time for parents to see the workings of the kindergarten and the program. Extra assistance will be need throughout the year eg. laundering of towels, smocks, dress ups and end of year clean up. Each session we require parents to assist us in the maintenance of our garden/playground. Assisting with excursions is also a fun way to spend time with the children. 

At Olive Phillips Kindergarten we appreciate that you may have more than one child and it is not always practical to arrange babysitting while you are helping with the kindergarten activities. We welcome siblings but would like to remind you that they are always the responsibility of the parent and not the teachers. 

Suggestions are welcomed regarding any aspect of the service 

It must be noted however that the services duty of care is of prime consideration and will take precedence over parent/guardian participation in the program if it is deemed to put children at risk. Please read further details in OPK Policy on Parental Access & Involvement.
